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IHono:xxenue

00 opranu3zanuu padoThbl ¢ 3JIEKTPOHHBIM ’KYPHAJIOM

1. O01Iue moI0:KeHus

1.1. Hacrosimiee nosnoxxeHue 00 opraHu3anuu padoThl C 3JIEKTPOHHBIM YPHAJIOM B MYHULIUIIATLHOM
010/ KETHOM 00111€00pa3oBaTeibHOM yupexaeHuu «CpemnHss obmieodpasoBaTenbHas mkomaa No 53»
(manee — [Tomosxenue) pazpabotano B cooTBeTcTBUU ¢ DeepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit denepanun.

1.2. TlonoxkeHue omnpenensieT mpaBmwia padoThl U €IWHBbIC TPEOOBAHHS MO BEACHUIO 3JIEKTPOHHOTO
xypraia B MBOY «COI Ne 53» (manee — Lllkomna).

1.3. DnekTpoHHBIM >KypHajioM (mamee — OJXK) Ha3piBaeTCs KOMIUIEKC MPOTPaMMHO-aNMapaTHBIX
CpEeACTB, BKJIOYAIOUIMM 0a3bl JAaHHBIX M CpPEACTBAa JAOCTyHa W pPabOThl ¢ HUMHU (IIPOrpaMMHO-
anmnapatHyo HHPPacTPpyKTypy, CEpBUCHI HH(OPMALIMOHHOTO B3aUMOJEHCTBHS).

1.4. DnexTpoHHBIH JIHEBHUK — pazfen K, mpeacraBisomuil coO00H WHIAMBUAYAIN3HUPOBAHHYIO
BBIOOPKY JaHHbIX U3 DX 0 Xoz1e u pe3yiabprarax 00y4yeHHst KOHKPETHOTO YYSHHKA.

1.5. 9K — cpencTBo MHAMBUAYAILHOTO yueTa pe3yJbTaToOB OCBOCHUs 00Pa30BaTENIbHBIX MPOTPAMM.
OH oTHOCHUTCS K y4eOHO-TIeIarornyeckoi JOKyMEHTAlMu. AKKypaTHOE, TOUHOE M CBOEBPEMEHHOE
BEJICHUE ero 00513aTeNbHO AJIs KaKA0ro coTpyaHuka I1Ikossl, B 0053aHHOCTH KOTOPOTr0 BXOJUT paboTa
¢ OXK. loctyn K mepcoHaNbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT POJUTENH (3aKOHHBIE TIPEICTABUTEINN)
oOyuaromierocsi, oOyuvatomuiicsi, aamuuuctpauus Ilxonsl (aupextop Ilkonel, 3amecTHTENH
JTUPEKTOpa), yUYUTENs, KJIACCHBIE PYKOBOJIUTENN; aqMuHucTpaTop XK.

1.6. Ilpuamunamu padotsr ¢ DK sBstoTCS:

e coOJIO/IEHHE TIPaB U CBOOOT yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUI;
e JIOCTOBEPHOCTbH U MOJHOTA HH(pOpMaLUH, coaepskareiics B DK;
e yHH(UKaLUA JaHHBIX, coaepxamuxcs B DK, u 1okymMeHTHpoBaHHOM nHpopmanuu 1konsr;
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e 3aIlUTa JAHHBIX, cojepkaumxcsa B 7K, OT HelIpaBOMEPHBIX U POTUBOIIPABHBIX AEHCTBUM.

1.7. Benenue »dIeKTpOHHBIX (opM ydera 0Opa30BaTEIbLHON JAEATETBHOCTH U PE3yJIbTaTOB
obpazoBarenbHON gesrenbHOCTH (D)K) sBISETCS COCTaBHOM 4YacThio pabOTBI IO BEACHUIO
3JIEKTPOHHOTO JIOKyMeHToo0opoTa B IlIkore.

1.8. DX sBnsercs yacTbio HHPOPMAIIMOHHOHN cucTeMbl LLIKobI.

1.9. ®yHKIMOHUPOBAHUE U UCTIONB30BaHUE DK OCYIECTBIIIETCS B COOTBETCTBHH C JICHCTBYIOIUM
3akoHoaarenbcTBOM P®D, B Tom uuncne @DexpepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
NIEPCOHAIBHBIX JaHHBIX).

1.10. OTBercTBeHHOCTH 3a (hyHKIHOHHpOBaHHE D)X W KOHTPOJIb 3a MPaBUIBLHOCTHIO €0 BEICHHS
BO3JIAratoTcs Ha AupekTopa IKonbl U TEXHUYECKOTO CIIEUaInCTa.

2. Hazuauenue DK
DK ucnonp3yeTcs s pelieHust CAeayoINX 3a1a4:

2.1. CO3,Z[8.HI/I€/BBO)I, CUCTCMaTU3alud, UCIIOJIb30BAHUC U XPAHCHUC JAHHBIX O XOIC 06paSOBaTCHBHOI>'I
JACATCIIBHOCTHU B H_[KOJIe, B TOM yuciie 00 YCII€BAa€CMOCTHU U IMOCCIIACMOCTHU yHallIUXCs.

2.2. Odopmienne wHPOpPMAINK, XpaHsIICWcs B 0a3e JaHHBIX, B BHUJC JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE.

2.3. ObecrnieueHue ONepaTUBHOIO JIOCTYyNa poAUTeNel (3aKOHHBIX MpejAcTaBUTeNe) o0ydaromerocs,
oOyuarorerocs, agmuaucTpanuu Llkomns! (nupexropa lIkoinsl, 3amMecTuTeneil AMPEeKTOpa), yUuTeseH,
KJIACCHBIX PYKOBOJUTENEH K OTMETKAM 3a BECh IEPHUOJ] BEACHMUS )KypHaJia IT0 BCEM IIpeIMeTaM B Jito0oe
BpeMs.

2.4, ABTOMaTI/I3aI_[I/IH CO3JIaHHUs OTYETHOMU AOKYMCHTallun quTeneﬁ U aJAMHUHUCTpAlUH.

2.5. CBoeBpeMeHHOEe HH(POPMHUPOBAHUE POAUTENEH (3aKOHHBIX MPEJICTaBUTENEH) IO BOIMpOCaM
YCIIEBAa€MOCTH, HHANBUYyaIbHBIX PE3YyIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. UudpopMupoBaHue ydammxcs o X0o7e 00pa30BaTeIbHON NEATEIbHOCTH MOCPEACTBOM JaHHBIX B
), ¢

2.7. Kontpoms 3a peanu3zaiueir 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE YUET:

— IIPOBE/ICHHBIX 3aHATHIA;

— JIOMAIIHUX 3aJjaHuii 1 00beMa Harpy3Ku Ha 00y4aroIIuXCs;

— pe3yJbTaTOB OCBOEHUSI 00pa30BaTebHOM MporpaMMbl yyamumucs (ycreBaeMocTh);
— IIOCEIIAEMOCTH 3aHATUHN yJalIUMUCH;

— JVHAMUKH YCIIEBAEMOCTH y4alUXCS;

— peanm3anuu 00pa3oBaTEIbHON TPOrPaMMEI.



3. lIpaBunaa padotsl ¢ K

3.1. Benenune DK o0s3aTenpHO Uil KaKIOro IEAArora, KJIacCHOTO PYKOBOAMTENS, a TaKXKe TeX
paboTHukoB 11IKkombl, B ubH QyHKIMOHAIBHBIE 005S3aHHOCTH 3TO BKIIOUCHO.

3.2. [lognepkaHue B aKTyaJIbHOM COCTOSIHUM MH(GOPMAIUH, XpaHsIieics B 0aze qanHbix DK, sBisercs
00s13aTeNbHBIM.

3.3. VYuer peanuzanuu 0Opa30BaTENbHBIX MPOrpaMM U OCYHIECTBICHHS 00pa30BaTebHON
JACATCIIbHOCTH BEACTCA BCEMU II€AAIrOTHYCCKUMH paGOTHI/IKaMI/I IIxonsI.

34, Pacnpez[eﬂeHI/Ie 3aHATHH 10 npeaMEeTaM MU 3aKPCIUICHUC UX 3a YUYUTCIIMHU OCYHICCTBIIACTCA Ha
OCHOBAaHHH y‘-IC6HOl"O IJIaHa U pacCrpeacICHus Heﬂarornqecxoﬁ Harpys3KHu.

3.5. Beog B DX nar npoBeneHus 3aHATUN B COOTBETCTBUHU C PAacCHUCAaHUEM 3aHATHUH, TEM YPOKOB,
3a/laHHBIX JIOMAIIHUX 33/IaHUN, OTMETOK O0YYaroIIMXCS M CBEACHUI 00 OTCYTCTBUHU y4YalllUXCSl Ha
YpOKax OCYILIECTBISAETCS YUUTEIIMH €XKEIHEBHO.

3.6. Buecenme B DX wuHbopmammu 00 oOTMETKax OOyYalOIIMXCA H  CBEACHHH O
MPUCYTCTBUH/OTCYTCTBUH YUYAIIUXCS TOJKHO TIPOU3BOAUTHCS B JICHB MPOBEICHUS 3aHATHUS HE ITO3THEE

17:30.

3.7. lllkona rapaHTUPyeT YYalUMCS MU UX POAUTENSIM (3aKOHHBIM IMPEICTABUTENSIM) BO3MOXKHOCTD
OTEpaTUBHO MOIY4aTh UH(OPMALIMIO O TEKYyIIEeH yCIIeBaeMOCTH M MOCEIIAeMOCTH Yy4Yalllerocs 4epes
K.

3.8. Tlpu Bemenun DX KaxabIM TegaroroM (y4uTelieM) JOJDKHO COOJIIOAAThCs eauHoOoOpasue
3aroJIHEHUs )KYPHAJIOB B YaCTU TEM IPOBEJIEHHBIX YPOKOB (B COOTBETCTBUU C pabouel nmporpamMmon
O MPEAMETY), BHICTABIEHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3aMKCel O TOMAIIHEM 3aJaHHH.

3.9. Ilonb3oBarensam DK 3ampeniaercs nepenaBarb CBOU NEPCOHAIBHBIE PEKBU3UTHI focTyna K DK
JPYTUM JIUIaM.

3.10. Cotpynuukam lllxosnsl 3anpemiaercsa qomnyckars yyamuxcs Hkomnst k padote ¢ XK.
4. IlpaBuJia BeieHUs y4eTa yCIeBaeMOCTH M MOCEIaeMOCTH YYaIMXCcst

4.1. PaboTa yuuTens Mo BEIEHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTH YyYalllerocs OCYIIECTBISETCS B
paznene «KnaccHbIN KypHaAI».

4.2. YuuTenp B COOTBETCTBUHU C PACIIMCAHUEM 3aHATHI BHOCUT B DK clieAyronue TaHHbIe: TEMY YPOKa;
OTCYTCTBUE YYaLIMXCs; OTMETKH YUal[UXCS; JTOMAIIHEE 3aJaHHE.

4.3. Yuurens BHOCUT B DK yueTHYIO 3aIICh O MPOBEJCHHOM 3aHATUH 110 (PAKTY B IEHb IPOBEICHUSI.
[IpousBoanTk 3amuCch YPOKOB 3apaHee HENOIYCTUMO.

4.4. Yaurenb, 3aMEHSIOUINI OTCYTCTBYIOLIETO YUUTENs, HAa BpeMs (J1aTy) 3aMeHbI oJIydaeT JOCTYM K
OJK Ha cTpaHuIEe OTCYTCTBYIOLIETO YYHUTENS U 3aII0JIHAET €T0 B YCTAHOBICHHOM MOPSAIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YUalllUXCsl:



— pe3yNbTaThl y4eOHOU eATETHbHOCTH OIEHUBAIOTCS HA OCHOBAHUHU YCTHBIX OTBETOB (BBICTYILJICHUIA)
yUYaluxcs, TUCbMEHHBIX pa0OT, MPAKTUYECKON IS TEIbHOCTH YJalTuXCs;

— OTMETKM 32 YCTHbIE U NHChbMEHHbIE OTBETHl BBICTABJISIOTCS B KOJOHKY 3a TO YHCIO, KOrja
IPOBOAMIIACH PaboTa;

— B KJIETKaX 1T OTMETOK YYHUTEJIb HIMEET IIPaBO 3alUChIBATh TOJIBKO OJHMH M3 CICAYIOIINX CHMBOJIOB:
@», 3B», «», «S», «H», «». Ormerky «l» (eauHHIly) HE BBICTABISIIOT. JlOMMYCTUMO CTaBUTH
HECKOJIbKO OTMETOK B O/IHY rpady;

— IPU KOHTPOJIBHBIX MEPOIPUSTUSAX, NMPOBOAUMBIX YUYMTEIEM B COOTBETCTBHUM C TEMaTHUYECKUM
IUTAHUPOBaHUEM, 00s3aTENIbHBIM YCIIOBUEM IPOBEICHHSI KOHTPOJISI SIBJISIETCSl BBICTABIEHUE OTMETOK
BCEM Y4YalllUMCSl, IPUCYTCTBYIOIIUM Ha ypoKe (MCKJIIoYas ciaydyau, KOrJa y4alluics J10JIF0€ BPeMs
OTCYTCTBOBAJl 110 YB@)XUTEJIbHOM mpuuyuHE (Hampumep, 10 OO0JIE3HH), TOATBEPHKACHHOMN
COOTBETCTBYIOLIMMH JJOKYMEHTAMH );

— OTMCTKHU BBICTAaBJIAKOTCA B rpa(be TOro AHs, Koraa 1npoBOAWJIACh AdHHAA pa60Ta;

— OTMETKH 32 MUCbMEHHYIO paboTy IIPOCTABISAIOTCS B CPOK He 0o0Jiee Tpex paboymx JHEH ¢ MOMEHTa e
HaIMCaHUs y4alUMUCS;

— OTCPOYKA BBITIOJHECHUS YYalIUMHKCS 3aIaHusl (HarpuMep, 00yJaroIIUiCs PUIIIET Ha 3aHATHS ITOCIIe
JTenbHol Oonesnu) ¢ukcupyercs: B DK cuMBOJIOM (—); B 3JIEKTPOHHOM JHEBHHKE YYalllerocs
CHUMBOJIOM (—), K KOTOPOMY HEO0XO0IMMO HaNMcaTh KOMMEHTAPUI;

— BpEMA, 3a KOTOPOC y‘lﬂHIPIfICSI JOJDKCH JIMKBUAWPOBATL 3aJ0JDKCHHOCTH, HC ITPCBLIIIACT O)IHOfI
y‘le6H0ﬁ HEACIN NP YCJIOBUH MPUCYTCTBUA YUAIIETOCHd B H_IKOJIC, B TCUCHHC KOTOpOﬁ PE3YJIbTAThI
OLICHUBAHUA OTCPOYCHHBIX 3aJlaHUM JOJKHBI OBITh BBICTABIICHBI YUYUTCIIEM B oK.

4.6. Yuer nocenaeMocT! yqamuxcs:
— y4uTenb 00s3aH Ha KOKAOM YPOKE OTMEYaTh OTCYTCTBYIONIMX YJYAITUXCS;
— IIPU OTCYTCTBUH YYaIIETOCS HA YPOKE YUUTENb MPOCTaBIsieT «Hy;

— ydaimuecs, UMCHOIINUEC MEAULIMHCKYIO CIIPABKYy 00 OCBO60)KI[€HI/II/I OoT (I)I/I3I/ILICCKI/IX Harpys3ok, DOJI’KHbBI
MMPUCYTCTBOBATH HA YPOKax (1)I/I3I/I‘{CCKOI>'I KYJbTYPBI U BBIIIOJIHATE UHAWBUAYAJIbHBIC 3aJaHUS.

4.7. OopmieHue TeMbI ypoka:

— paboTta y4yuTens MO BEIEHHUIO ydyeTa BBIMOJHEHHUS yYEOHBIX MPOrpaMM U MPOBEACHHBIX 3aHSITUN
OCYIIECTBIISETCS B pasneiie «TeMbl ypOKOB U 3a1aHUA»;

— B Hauaye y4eOHOro Trojia Y4YUTelIh BHOCHUT TEMaTHYECKOE TUIAHMPOBAHHE IO MPEeAMETy B pas3zel
«[InanupoBaHre YpOKOB» Ha CPOK OT OJHOM yueOHOU ueTBepTH N0 ToAa. Eciu yuyuTens UCTBITHIBAET
TPYJHOCTH TPU BHECEHUHW B JKYpHAJT TEMATHUYECKOTO IIAHUPOBAHUS, OH MOXET 3aIlOJIHUTH (aiin
Microsoft Excel mo ycranoBnenHoi ¢popme u nepeaath anMuHUCTpaTopy DK 711 UMITIOPTUPOBAHUS B
2X;

— yuurenb BHOCUT B DK yueTHYIO 3alluCh O TeMe ypoKa 1o (akTy B I€Hb POBEICHHUS;



— y4yeTHas 3anuch B DK T0IDKHA COOTBETCTBOBATH TEME MPOMIEHHOTO HAa YPOKE MaTepuaa.
4.8. JlomarHee 3a/1aHue:
— yuurenb BHOCUT B DK nH(popMaImio o ToMalrHeM 331aH1uu B JIeHb poBeeHus 3ausatust 10 17:30;

— B rpade «JlomamiHee 3amaHue» (UKCHPYET COICp)KAHUE 3aJlaHUs, CTPAHMIIBI, HOMEpa 3aaad u
YIPAXHCHUH ¢ OTPaKCHUEM CIICIHU(PHUKH ToMaIIHeH padoThl (TOBTOPHTb..., COCTABHUTH IUIaH, TaOJIHILY,
BOIIPOCHI U T. [1.);

— oopMIIsieT ToMalIHee 3aJaHie TBOPYECKOIO XapakTepa, HalpuMep, CIellaTh PUCYHKH, HAIHCATh
COUMHEHue, B rpade «JloMaliHee 3ajaHie» cielyromuM oopazoM: «TBopuecKoe 3ajaHKe: BbIITOJHUTD
PHCYHOK K CKa3Ke...»;

— BHOCHUT 3amuch «HIuBHIyanpHOE 3amanue» B rpady «JlomamrHee 3amaHuey», €clid Ipeaaraet
yYaIuMcsl HHAUBUIYaJbHbIE 3a]IaHNUS,

— HE 3aJ1a€T JOMaIlIHEee 3aJaHue U BHOCHUT B oJjie «/{omalnHee 3aganuey 3anuchk «He 3agano»;

— HE 3aJaeT JOMalIHee 3aJaHue I10CIe KOHTPOJIBbHBIX MEPOIIPUATHM, HA KAHUKYJIBL.

4.9. BeIcTaBIeHHE HTOIOBBIX OTMETOK:

— YUWTENb BBICTaBJISET OTMETKH 32 OTYETHBIN nepuo ydamumes B pazzaen XK «['omoBas oTMeTka;

— B KOHIC OTYCTHBIX IMIEPHUOAOB BEICTABIIACT OTMCTKHU yHallIUMCA 3a YCTBCPTh, IOJTYIrOoAuc, roJi B CPpOKH,
OIPCACIICHHBIC JTUPCKTOPOM H_[KOJ'ILI, HO HC TO3AHCC 4€M 3a JBa AHA JO OKOHYAHUA yqe6H0ro nepuonaa,

— IJId 00BEKTUBHOI aTTcCTallun 06yqafoumxc51 3a YCTBCPTb YUHUTCIIb 00s13aH BeICTaBUTH B DK He
MCHEC TPCX OTMCETOK, a AJId aTTCCTaluH 3a MOJYroJguc — HE MCHEC IIATH OTMETOK C 00s13aTeNIbHEIM
YUY€TOM Ka4Y€CTBa 3HAHUI o6yqa}01u1/1xcs[ 110 IIMCBbMCHHBIM, J'[a60paTOpHI>IM " NPaKTUICCKHUM pa60TaM.

5. ®DyHKUMHU H AeSITeJIbHOCTH NMoJb30BaTesei 7K
5.1. ITonw3oBarensamu DK sSBAsSIOTCA:
— agmuHuctpanus Lkonsr: nupektop LLIKombI, 3aMECTUTENH TUPEKTOPA;
— MEeJarory;
— KJIACCHBIE PYKOBOUTEIIH,
— aucrieTdep o0Opa3oBaTeNbHOM EATENbHOCTH;
— agmuHuctpatop IXK;
— pabOTHUKHN MEIUIIMHCKOM Ciry k0561 LIIK0ITHI;
— CHEIUATUCT KaapoBoi ciryKOsI [1Ikombr.

5.2. Yuamuecss ¥ X pOUTENH (3aKOHHBIE MPEICTABUTEIH) SIBIISIOTCS MOJIH30BATEIISIMU AJIEKTPOHHOTO
JTHEBHUKA.



5.3. qupektop IlIkosbl yTBEpKIAET:
— y4eOHBIH TIIaH He mo3Hee | anpers mpemecTBYIOIEero y4e0HOro roja;

— MEeIarOrMYecKyI0 Harpy3Ky Ha 4eTBepTh (MOIyroane/yuyeOHblil ro/1) He MO3JHEee YeM 3a JBE HEIeNn
JI0 Hayasa y4yeOHOro nepuoaa;

— pacriucaHue 3aHATHI Ha yueOHbIN epro/1 He T03/IHEe YeM 3a OJIHY HeJIeNI0 0 ero Hayaa;
— CIMCOYHBIN cocTaB yuyamuxcs kiaccos [lkomnel He no3anee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJUTENEN He no3/1Hee 31 aBrycra.

5.4. 3amecturens qupekropa LlIkonbl mo yaeOHO-BOCIIUTATEILHOM padoTe:

— OCYULIECTBJISIET HEMOCPECTBEHHOE PYKOBOJCTBO CUCTEMOM paboThI 10 BeaeHuto DX

— [0 OKOHYaHHUH Y4eOHOTO rojia MOoJy4yaeT y aAMUHUCTpaTopa konuu DK Ha 3JeKTPOHHOM HOCHUTEIE
UH(GOPMAIIUN — ONITHYECKOM JIUCKE IO KJ1accaM;

— IpOBEpEHHbIE Ha PabOTOCIIOCOOHOCTH TBepjble Komuu DK 3amedatrbiBaeT B KOHBEPTHI, 3aBEPSIET
MOAMKCHIO, PacIIU(PPOBKOM IMOIIUCH U TaTOK;

— OCYILECTBJIIET KOHTPOJb 32 CBOCBPEMEHHOCTbIO OTPAKEHMsI B XKYpHajle pacluCaHUs U y4eTOM
3aMEILEHHBIX U MPOITYIIEHHbIX YPOKOB (3aHITHH).

5.5. Texanueckue CrEeUATINCTDL:

— CBOEBPEMEHHO MPEJOCTABISAIOT JUCIETYepy OOpa30BaTEIbHOIO YUPEXKACHUS JaHHbIE s
3anonHeHuss D)K: cxeMy 0OydeHHs, CIHMCOK H3yYaeMbIX AUCLUIUIMH (IIPEIMETOB) A KaxXI0To
KJ1acca/TpyIIbl, CBEEHUS O Neprogax oOyuyeHus U aTTecTaluu U T. 1.;

— 10 OKOHYAHUU YETBEPTEH U MOJYTroIUi COCTABISAIOT OTUETHI IO paboTe yuureneii ¢ DK;

— [10 OKOHYaHHUH y4eOHOI0 Toia KOHTPOIUPYIOT pacneuaTky JaHHbIX DK ¢ pesynabTatamu oOydeHus B
yueOHOM roay (MTOTOBBIMH OTMETKAaMH) IO KJIaccaM U MPaBWJIBHOCTh UX O(QOPMIIEHUS KIACCHBIMU
PYKOBOJUTEISIMU;

— MHGOPMUPYIOT NIEAArOrOB O BBISBICHHBIX OMIMOKAX, TOMYIIEHHBIX MU IIpH padoTe ¢ DK

— OCYHIECTBIISIIOT KOHTPOJIh 3a peanuzanueir ®I'OC HOO, OO0 u COO; 3a BHITOJHEHHEM YISOHBIX
IUTAHOB; TMPOTHO3MPOBAHUEM XOJa, Pa3BUTHS M PE3YNbTaTOB OOPa30BATEIBHOW NEATEIBHOCTH IO
KJIaccaM; MPaBWIBHOCTBbIO BeleHUsI D)K; CBOEBPEMEHHOCTBIO OTpPAKEHHUsSl B >KypHAJIe pPACIHCAHUS;
3al0JIHEHUEM J>KypHajla TeJjaroraMu; CBOEBPEMEHHOCTHIO BBICTABJIICHHS OTMETOK U PE3YIhTaTOB
SaHHTI/II\/II; HAMoOJHACMOCTBEIO OTMCTOK; OTPAXXCHHUEM IMOCCIIaCMOCTHU SaHSITI/Iﬁ; CBOCBPCMCHHEBIM
3alMoTHEHUEM pa3fiefia JOMAaITHUX 3a/laHui; COOTBETCTBHMEM JAOMAIIHHUX 3aJ[aHUN TpeOOBAHUSIM TI0
COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (nenarorudeckuii paboTHHK):

— otpakaer B DX xom oOpa3oBaTeiabHON JCATEIHPHOCTH B COOTBETCTBUU C 0Opa3oBaTEIbHOU
POrPaMMO B YIeOHBIM TIIIAHOM;



— ©XKEJHEBHO BHOCHUT B JKypHaJl CBEJCHHUS O 3aHATHUSIX MO MpeaMeTy (TeMax YpOKOB, 3aJlaHHBIX
JIOMAIIHUX 3a/IaHUSIX);

— oueHuBaeT 3(PQPEKTUBHOCTb U PE3YIbTATUBHOCTh OOYYEHHUS YYallUXCS MO MpeaMmery (Kypcy,
nporpaMme), y4uThbIBas OCBOEHHE 3HAHHM, OBIaJCHUE YMEHUSIMHU, Pa3BUTHE ONbITa TBOPUECKOM
JIeTeTbHOCTH, IO3HABATEILHOTO MHTEPECA YUAIIUXCS,

— BHOCHUT JaHHBIC 00 YCIICBACMOCTHU yUalllUXCsA, CBOCBPEMCHHO MMPOCTABJIACT MOJYUYCHHBIC YUCHUKAMU
OTMCTKH, B TOM YHCJIC UCTBCPTHLIC (HOHyI‘OI[OBBIG) " IrOJOBBIC,

— OTMCTKH 3a INMCbMCHHBIC pa6OTBI BBICTABJIAICT B CPOKH, IPEAYCMOTPECHHBIC HOpMaMU UX IIPOBEPKH,
HO HEC IMO3JHEEC TPEX I[HCI‘/'I C MOMCHTA ITPOBEACHUA pa6OTI)I;

— 3aHOCHUT CBOCBPCMCHHO JAHHLIC O MMOCCIIACMOCTU YUalllUXC, BBIIIOJIHCHUH JOMAITHUX 3aHaHHﬁ;

— 3amonHser DK Kkak 3aMenjaroliMii yyuTenb (BBOAMUT JAaHHbIE O IIPOBEJEHHOM YpOKE) B
YCTAHOBJICHHOM IOPSJIKE IPU OCYIIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOAUTEIIHN:

— KOHTPOJIUPYIOT aKTyaTbHOCTh HHPOPMALUU 00 yJalIuxcs, pOAUTENSIX U CIIMCKAaX CBOETO Kilacca U
UHPOPMHPYIOT JHCIIETIepa 00pa30BATEIBHOTO YUYPEKIEHHUS O JIOOBIX M3MEHEHHSX, BHECEHHBIX B
KypHaI;

— AHAJIMBUPYIOT YCIICBAEMOCTh 1 MTOCCIIACMOCTDb YPOKOB YHAIIIUMUCS CBOCTO KJIaCCa,

— KOHTPOJIUPYIOT CBOCBPEMEHHOCTD 3aIIOJTHEHHUSI M BHECCHUS TeJaroraMu JaHHBIX 00 yCIIeBaeMOCTH U
MIOCEIAeMOCTH yUaIuXxcsi cBoero kiacca B 9K;

— WHOOPMHUPYIOT poaWTeNeld 00 YCIIeBa€MOCTH M IIOCEIIAEMOCTH IETeld MOCPEICTBOM OTYETOB,
c(OpMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE 110 3aIIpocaM poIUTENeH;

— 3HAKOMIT Yy4YallUuXCd U HUX pOHHTeHeﬁ C HOPMATHUBHBIMU HJOKYMCHTAMHU, JIOKAJIbHBIMHU aKTaAMU U
HHCTPYKIUAMHU, PETIIAMCHTUPYIOIIMMH MTOPAAOK UCIIOJIBb30BaHUA 3>K,

— TMPEJOCTABISIIOT [0 OKOHYAaHWUM KaXJIOW HYETBEPTH 3aMECTHTENI0 JAUPEKTOpa IO Yy4eOHO-
BOCTHUTATEIHHOU paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YHaI[UXCsl KJIacca;

— OpraHM3ylOT OIEPAaTUBHOE B3aAMMOJCHCTBHE MEXKAY Y4YallUMHUCA KJacca, HUX POAUTEISIMU
(3aKOHHBIMU TIPEICTABUTEISIME ), anMuHKCcTpanuen lkons! u negaroramu ¢ momoripo IK;

— KOHTPOJIUPYIOT €KETHEBHO PETHCTPalnio (aKTa MPUCYTCTBUS/OTCYTCTBHUS yUaIIEroCs Ha 3aHATHSX.
5.8. lucneruep 00pa30BaTEIbHOIO YUPEKACHHUS:

— BBOJUT U KOHTPOJHMPYET aKTyanbHOCTh NaHHBIX yuaruxcs [komnsr (O. U. O., rox poxaenus, mom,
KOHTAaKTHBIC JIaHHBIE, J0o0aBIeHNe (HU3MUECKOTO JHIA B TPYNNY «YUEHHUKW», HA3HAYCHHE YUETHBIX
JAHHBIX 711 BXOJIa B AJICKTPOHHBINA JHEBHUK) (paznen DK «YdeHukn»);

— BBOJUT MU KOHTPOJUPYET aKTYalIbHOCTh JAHHBIX O POJUTENSIX (3aKOHHBIX IPEICTABUTEISX )
yuamuxcs (®. 1. O., creneHs pocTBa, KOHTAKTHBIE TaHHBIE, 100aBIeHNEe (PU3UYECKOT0 JIMIIA B TPYIILY



«Pomutenny, MpuBs3Ka poAUTENs K MPO(UII0 yUeHHKA, HA3HAYCHUE YYCTHBIX JaHHBIX JIJIs BXOJA B
AJIEKTPOHHBIN AHEBHUK) (pa3aenbl DK: «Duszndeckue auiay, «Y UeHUKN»);

— BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh JAHHBIX O JBMXKEeHUHU ydammxcs (pazznen 9XK «lIpukassl o
JIBIDKEHUSIX KOHTHHIEHTa»), SJIEKTPOHHBIN MEPEeBOJI yYaIlUXCsl U3 Kilacca/TpyIIibl B KJIacc/Tpymniy Ha
OCHOBaHUU IIpHUKa30B aupekropa [Ikomsr;

— dopmupyet B DX crnmcku knaccoB (pazaen XK «Kiacceiy);

— ¢dopmupyer B DX crnucku y4eOHBIX Ipynn B pamkax kiacca/mapamienu (pasmen DX «[pymmsl
o0yueHus»), OTpakaeT U3MEHEHHUS B CIUCKaX IPYII (3a4KCiIeHHe, BEIOBITHE, IEPEBO]] YUAIIUXCS);

— BBOJUT AaHHBIE 1 hopmupoBanus B XK ydeOHoro miana (pazaen DK «Y4eOHbIH T1an»);

— Ha3HAYaeT YYHTENeW MO MpeAMeTaM IS KaXJOro KJIacca/Tpynnbl B COOTBETCTBHH C YYEOHBIM
pacnucaHuem;

— HACTpauBaeT CXeMbI O0yUYeHUSs JJI1 Ha4allbHOM, OCHOBHOM U cpenHelt mkoisl (pazaen DK «"padux
0o0y4YeHHUs»): CHUCOK M3y4aeMbIX IUCHUIUIMH (TMPEIMETOB) IS KaKJIOTO KJIacca/TPyMIbl, MEPUOJT
00y4eHus1, IEPUOJI aTTECTAIlUU, KAaHUKYJIbI, yaeOHast He1els, IEPEHOCHl IPa3HUKOB;

— (dopmupyer B DK CHHCOK KJIACCHBIX PYKOBOJUTEIEH M KOHTPOJIUPYET aKTYyaJIbHOCTh JIaHHBIX
(paznmen DK «Ha3zHnayeHue KIIaCCHBIX PYKOBOJIUTENECH);

— 3anojHseT rpaduk sx3ameHoB (pazaen DK «I'paduk s3x3aMeHOBY);
— BBOJIMT JaHHBIE 00 OpraHu3alliy 3aMeH mpenoaasareneil (pa3zaen JK «3ameHa npemnoaBaresnein»);

— 3aMoJHSAET TeMaTHUeCKUe IIaHupoBaHus 1o npeameraM (pasaen XK «KanenmgapHo-remarndeckue
IUTaHbI»);

— pacnpenensieT yueOHYI0 Harpy3Ky COIJIaCHO y4yeOHOMY IJIaHY B COOTBETCTBHU C YTBEPIKIECHHBIMHU
CIHMCKaMU Yy4YuTeNeH-NpeIMETHUKOB, KiaccoB, yueOHbIX rpynn (pasgen DX «Pacmpenenenue
Harpy3Kn»);

— BBOJAUT JAaHHblEe U (opMupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE pAacIUMCaHUS 3aHATHI Ha
yueOHbIH nepuoa (4eTBepTsh, nosnyroaue, rox) (paszaen XK «Pacnucanue 3aHATHI).

5.9. AnmunuctpaTtop IXK:

— 3aKpbIBaeT MPEAbIAYIINA y4eOHBINH TOJl, OTKPhIBA€T HOBBIH y4eOHBIN roja (ycTaHOBKa/TIEpeBOJ B
HOBBIN yueOHbIN o1 — pazaen DK «Hacrtpoiika mporpammey, moapasnen « Tekymuid yaeOHbIH To1»);

— Ha3HavaeT nojs3oBareneit 9K, To ecTh HaJeNsIeT MpaBaMu JOCTYIa IPU OTKPBITUH HOBOTO y4E€OHOTO
rojia B COOTBETCTBUH C yUEOHBIM IUIAHOM, PaCIUCAHUEM, ITpHKa3zamMu Jupektopa Lkoms;

— yCTaHaBJIMBAET pacnucanue 3BoHKOB (pa3aen JXK «Pacnucanue 3BOHKOBY);
— MMPEOCTABIISIET JIOTUHBI U maposn 11 gfoctyna k DK (maeBHUKY) (pazaen DK «Duznyeckue muiay);

— obecnieunBaeT B3aumojeicTBue XK M CMEXKHBIX CHCTEM, BBINNOJHSET PE3EpBHOE KOIMPOBAHUE
JAHHBIX;



— KOHCYJIBTHPYET moJib3oBareneit DK mo Bompocam paboThl C HUM;

— OCYHIICCTBIIIET TeXHHUYECKoe oOchmyxkuBanne DK, B TOM dYHCIEC YyCTaHABIMBACT OOHOBJICHUS
KOH(UTYpaluK; eKEeIHEBHO MPOBOJUT PE3epPBHOE KOMUPOBaHHE 0a3 JaHHBIX; yJalseT MOMEUYEHHBIE
00BEKTHI; HaCTpauBaeT (CHHXPOHU3HUPYET) NaHHble Mexay XK U AIeKTpOHHBIM JHEBHUKOM (pa3zen
OXK «Hactpoiika CHHXpOHU3ALUU JaHHBIX»);

— ocyiecTiseT agmuHucTpupoanue IXK (pazzaen XK «AIMUHUCTPUPOBAHUEY);

— pa3rpaHMyYMBaeT IpaBa JOCTyINa I[OJb30BAaTENE B COOTBETCTBUU C MEISIMU M 3aJa4amMu
o0paszoBaTenbHON JeATENbHOCTH M Y4eOHOW Harpy3ku mnemaroroB (pazaen DX «Hacrtpoiika
MOJIb30BATEJCH U IIPaBy).

5.10. PaGoTHUKM MEeTUIIMHCKOM cykObI LIIKOBI:

— 3aMOJHSIOT B HaJaJie y4eOHOro roja paszieln «JIucT 310poBbs»: CBEACHHS 00 aHTPOIIOMETPHUICCKIX
JTaHHBIX OOYYaIOIIUXCS, TPyHIe 3J0pOBbA, MEAULMUHCKOW Tpymnmne s 3aHsATHH  (usndeckoi
KYJIBTYpOH, HOMEpe HeoOX0IMMOIl yueOHOM Me0enn, a TaKKe METUIIUHCKIE PEeKOMEHIallHH;

— 00ecIeunBaloT aKTyalbHOCTh JaHHBIX pasaena DK «JIuct 310poBesa» B TeUueHHE ToAa.
5.11. Cnenuanuct KagpoBoil ciy>kObl BBOAUT U KOHTPOJIUPYET aKTyaJIbHOCTh JIAHHBIX:

— 0 mejarormyeckux corpynHukax llIkomsl: mpuem Ha pabOTy, YBOJIbHEHHE, IEPEBOM, Ha3HAYCHHE
JIOJDKHOCTH (OCHOBHOM M 110 COBMECTHUTEINBCTBY), MpUBs3Ka K rpynne «CorpyaHuku» (paszaenst 90K
«Puznyeckue smua», «lIpuem Ha pabory», «YBoiabHeHHE», «KaapoBble TepeMeIleHus»,
«COoTpyIHUKINY);

— CcNHUCKU cOTpyAHUKOB LIIKOJBI, MX JOIKHOCTH, B TOM YHUCJE PYKOBOJUTENEH, rpaduk padOThI
(paznenst DX «Iloapaznenenus», «lomkHocT», «I'paduku paboTs»).

5.12. Cekperapb (pedepeHT) ocymiecTBiIseT (HOpMHUPOBAHHE MPUKA30B O JBUIKCHUHM YYALTUXCS
(3auncienue, BEIObITHE, OKOHUYAaHUE yUeObl, IEPEBO/I B APYToil Ki1acc/Tpyminy).

5.13. Vuammecs I[koasl M HUX pOAUTENH (3aKOHHBIE MPEACTABUTENIN) HMEIOT CJEAYIOIINe
BO3MOKHOCTH IIPH I10JIb30BAHUH DJIEKTPOHHBIM THEBHUKOM:

— MOJIy4aloT MH()OPMAITUIO O IOMAITHUX 33aHUsX;
— TMOJTYYaloT JIaHHbIe 00 ycrieBaeMOoCTH 00y4aromuxcsl (BbICTABIEHHBIX OTMETKAX ).
6. IIpaBa noan3oBarenei K

6.1. Bce nonp3oBatenu 37K MMEIOT MpaBo MCIOJIB30BaTh €r0 B €KEJHEBHOM pexuMe. VckinroueHnem
SBIISICTCS TIPOBEJICHUE TEXHUYECKUX pabOT, KOTOPbIE MOTYT IPOBOJUTHCS B CPOK HE 0ojiee CYTOK €
yBeJIOMJICHHEM T0JIb30BaTeNIel 3a HeJleNto 1O Hayana padorT.

6.2. KnaccHble pyKOBOAUTENIHN UMEIOT MTPaBO HH(OOPMHUPOBATH POAUTENICH O COCTOSSHUM YCTIEBAEMOCTH
U TIOCEIaeMOCTH HUX JeTed uepe3 oTuyeThl, cHOpMHUpPOBaHHBIE Ha OCHOBe HaHHBIX XK, 1o
HE00XOIUMOCTH.



7. OTBeTCTBEHHOCTH NoJIb30BaTeaeil 7K
7.1. Bce nonp3oBarenu HECYT OTBETCTBEHHOCTD:

— 3a HapyuieHue tpedoBanuit DenepanbHOro 3akoHa ot 27.07.2006 No 152-®3 «O mnepcoHaIbHbIX

JTAHHBIX;
— pasriaileHue CBOUX yYETHBIX TaHHBIX (JIOTHH, TapOJIb);

— HapylIeHue TpeOOBaHM HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE JIOKATbHBIX aKTOB U
MHCTPYKLUH, ONPEAENAIOINX NOPAJ0K HCIoib30BaHusd D)X B COOTBETCTBUU € 3aKOHOJATEILCTBOM
PO®.

7.2. dQupextop IlIkosbl HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEP)KJICHHME YUeOHBIX IUIaHOB,
IUIaHA paclpesiesieHus Ie1arorn4ecKoi Harpy3Ku U y4eOHOI0 paclucaHusl.

7.3. 3amecTHTENs AUPEKTOPA IO Y4eOHO-BOCITUTATEILHOM paboTe HECET OTBETCTBEHHOCTD:

— 3a CBOCBPCMCHHOCTD (I)OpMI/IpOBaHI/IH y‘I66HHX IUIAHOB, ILJIaHA pPaCHpCaAcIICHUA HCH&FOFHHCCKOﬁ
HarpyskKu 1u yqe6H0ro paciiuCaHuA;

— pacrevaTrky COOTBETCTBYIOIIUX pa3aenoB DK B KOoHIIE yueOHOro roja u ux oopmiieHue.
7.4. AnpmunuctpaTtop 92K HeceT OTBETCTBEHHOCTb:

— 3a OecriepeboitHoe pyrknnonupoBanue DK, 6a3 JAHHBIX U CMEKHBIX CUCTEM CBSI3H;

— BBINOJIHEHHE PE3EPBHOIO KOIMPOBAHUS JAHHBIX;

— HAaIlOJIHEHHUE U aKTYyaJIbHOCTh 0a3bl TaHHBIX PaOOTHUKOB I1IKOIBI.

7.5. TexHMuecKuil CeuanIucT 1 afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD:

— 3a CBOEBpEMEHHOE coxpaHeHHe konuid 7K Ha 37IeKTpOHHOM HOCcHUTeNe HHPOpMAIH (ONTHYECKOM
JIMCKE) U pacrevyaTrKy TOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

— COOTBETCTBHE yueTHbIX 3anuceil DK dakram peanuzanuy o0pa3oBaTeIbHON AEATEIbHOCTH;
— MPaBUJIBHOCTBIO UCTIONb30BaHMs DXK.
7.6. Yaurens (me1aroru) HECyT OTBETCTBEHHOCTD:

— 3a CBOCBPEMEHHOCTDb BHECCHHA, JOCTOBECPHOCTE N aKTYAJIbHOCTH JaHHBIX 00 YCII€EBA€MOCTHU 1
MMoCeUIacMOCTHU yHalllUuXCs,

— eXXeIHEeBHOE 3amoaHeHne DXK;
— yCTpaHEHHUE BBISBICHHBIX OMIMOOK Mpu BeaeHnu DK;
— COXPaHHOCTb CBOUX PEKBU3UTOB AJOCTYIIA, HCKITIOYAIOIYIO IMTOAKIIOYCHUEC ITOCTOPOHHUX.

7.7. KitaccHble pyKOBOAUTENIN HECYT OTBETCTBEHHOCTb:



— 3a CBOCBPCMCHHOCTb BHCCCHHA, AOCTOBCPHOCTb MU AKTYAJIbHOCTH JaHHBIX 00 yCIeBaCMOCTU U
MoceuIacMoOCTH yHaluxcs,

— JOCTOBEPHOCTb M aKTyaJbHOCTh CIIUCKOB KJlacca U MHpopMaluu 00 ydamuxcs 1 ux poautensax (.
. O., Homep Tenedona, aapec IEKTPOHHOM MOYTHI);

— CBOEBpEMEHHOEe MH()OPMHUPOBAHUE POAUTEICH O COCTOSIHHMM YCIEBAEMOCTH U TOCEHIAEMOCTH HUX
neteit nmocpenctsom IXK;

— MPEAOCTaBJICHHUE IO OKOHYAHUU YI€OHBIX YETBEPTEH (TIOTYrOuii/To1a) 3aMECTUTEI0 JUPEKTOPA 10
yueOHO-BOCIIUTATENHHOM paboTe OTYETOB 00 yCIIeBAEMOCTH U MOCEIIAEMOCTH yUalIuXcs Kiacca.

7.8. ducneryep o0Opa30oBaTENbHOTO YUPEKACHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN BBOJ U
MoJ/IepKaHUE B aKTyaJIbHOM COCTOSIHUM JaHHBIX yuamuxcs [1Ikonsl, pacnucanue 3aHATHN, OTpaKeHHE
JBIDKCHUS YYaIlIMXCs, BEACHHUE >KypHaJla 3aMEH, aKTyaJbHOCTh OTYETa IO 3aMOJIHCHHUIO JKypHala
nearoraMu.

7.9. PaGoTHHKH Me,ﬂHHHHCKOﬁ CJ'Iy>K6BI IIxomnbl HECYT OTBCTCTBCHHOCTb 3a CBOCBPCMCHHOCTD
3aI10JITHCHUSA pasgciia «JIuct 3A0POBbA» U AKTYAJIIbHOCTH JAHHBIX B HCM.

7.10. Cnenmamuct KaapoBOM CIIy’)KObI HECET OTBETCTBEHHOCTh 3a BHECCHHE M KOHTPOIb 3a
AKTYaJIbHOCTBIO IaHHBIX O COTPY/IHUKAX, YYACTBYIOIIUX B 00pa30BaTEIbHOMN JESITEIbHOCTH.

8. OTueTHBIC IEPUOABLI M XPaHeHHe HH(POpMALNH

8.1. OTuersl 1O YCII€BAEMOCTH U MMOCCUIAEMOCTHU CO3Jar0TCA B KOHIIC YCTBCPTH, ITIOJIYTOAUA U yqe6H0r0
roaa.

8.2. Otuer o 3anmonHeHn: DK U HaKOIIIEMOCTH OTMETOK CO3/1AETCs €KEMECIUHO.

8.3. Ilo 3aBepiieHMHM OTYETHOrO Imepuoja (4eTBEpTH, IOJYTroausi, Y4eOHOro Troja) HUTOrOBbIE
BEJIOMOCTH pacleyaThIBAlOTCS Ha OyMa)KHOM HOCHUTEIIE, 3aBEPSIIOTCA MOANUCIMHU IEJaroros, KIacCHBIX
PYKOBOJIUTEINEH, 3aMECTUTENSI JUPEKTOPA 0 y4eOHO-BOCIIUTATENBHON paboTe, JUPEKTOPA.

8.4. Ilo okoH4YaHMM y4yeOHOro roja MWTOTOBBIE BEIOMOCTH IPOIIMBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIIEYaTHIBAIOTCS U CAAIOTCSA B apXUB I XPAHEHUS B YCTAHOBIIEHHOM IOPSIJIKE.

8.5. Ilo okoH4aHuM ydeOHOro roja mojiHas Bepcuss DX mepeHocHTCs Ha 3JIEKTPOHHBI HOCHUTEINb
nH(pOpMaIUU — ONITUYECKUH TUCK, ONEeYaThIBAETCS, 3aBePIETCs MOAMUCKHIO 3aMECTUTENS IUPEKTOPa O
yueOHO-BOCIIUTATENbHON paboTe U pacIMPpPOBKOI MOAMUCH U XPAHUTCS B apXUBE B YCTAHOBICHHOM
HOPSJIKE.



